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Io105keHne 0 OyXraJaTepcKoii cyxoe
1. O6mmue MoJI0KEHHUs

1.1. Byxranrepckast ciyk0a SBISETCS CAMOCTOATENLHBIM CTPYKTYPHBIM HOpa3Ie/ICHUEM yupe-
JKJICHHS Ha TpaBax OTjesa (IpyIiibl), HOTYHHAETCS TIaBHOMY Oyxranrepy.
1.2. B cBoeii AeATeIbHOCTH OyXraaTepcKasi CiryK0a pyKoBOJICTBYETCS:
« DezepanbbM 3aK0HOM 0T 06.12.2011r. Ne 402-P3 «O OyxraiarepckoM ydere»;
o IIpukazom MuHHCTEpPCTBA (UHAHCOB Poccuiickoii ®exepanuu ot 01.12.2010r. Ne 1571 «O6
YTBEPY/ICHHH €/IHHOTO ILIaHA CYETOB OyXraiTepeKoro y4era s OpraHos rocy/1IapCTBEHHOH Blla-
cTH (TOCYZAPCTBEHHBIX OPraHOB), OPraHOB MECTHOTO CaMOYMNpaBJICHHS, OpraHob yIpaBJICHHUS
roCyapCTBEHHBIME BHEOIO/UKETHBIME (DOHIAMHU, TOCYapCTBEHHBIX aKaJeMHi HaykK, rocyuaap-
CTBEHHBIX (MyHHIHIAIBHBIX) yupeskaeHnil 1 HHCTPYKIMH 110 ero HPUMCHEHHION;
* [IpukazoM MuHucTepcTBa (GUHAHCOB Poccuiickoii ®exeparuu or 06.12.2010r. Ne 1620 «O6
yTBEpIK/IEHUH [11aHa CYETOB OFO/DKCTHOTO YUeTa i HHCTPYKIIMH 110 €r0 IIPUMEHEHHUIOY
« [Ipukasom Munncrepera dunancos Poccuiickon ®enepamuu ot 16.12.2010r. Ne 174u «O6
YTBEpIK/IEHUH [LIaHA CUETOB OYXTaNTepPCKOro y4era OI0[KETHBIX YUPEKICHUH ¥ MHCTPYKIUH 110
€ro TMPUMEHEHHION;
« Ilpukasom MunuctepcrBa GuHAHCOB Poccuiickon ®eneparmu ot 28.12.2010r. Ne 1911 «O6
yTBepKAeHUH NHCTPYKIMH O TIOPS/IKE COCTABJICHUS U MPEICTAB/ICHHAS roZI0BOM, KBapTAJIBLHOW U
MeCSUHON OTYETHOCTH 00 MCIIOIHCHHH OFOJKETOB GIOUKETHOM cHCTeMbl PocCHECKOH denepa-
112070H
« Ilpukazom MunucrepcrBa $unancos Poccuiickoi ®enepamuu ot 25.03.2011r. Ne 33m «O6
yTBepK/IeHuH VHCTPYKIMU O MOPSIIKE COCTABJICHHS, IPECTAB/ICHNA r0JI0BOM, KBapTaJIbHOH OyX-
rajTepcKoil OTUETHOCTH TOCYIaPCTBEHHBIX (MyHHIUTIATBHBIX) OIOJUKETHBIX M aBTOHOMHBIX
yupexieHuil» (BbIOpaTh)
1.3. OTBETCTBEHHOCTh 33 OPraHHM3alHIO OYXTaITEPCKOro ydeTa HECET PYKOBOAHMTE]L YHPEHK/IC-
HUSL.
PykoBOAUTETs 00sS3aH CO3/aTh HEOOXOJMMBIC YCIOBHSA JUls IPABUILHOTO BEACHH Oyxranrep-
CKOTO ydeTa, 00€CTeunTh BBIIOTHEHUE BCEMU CTPYKTYPHBIMU  [IOAPA3JCICHUAMH 1 ciyxbamu,
pabOTHUKAMH YUPEHKICHUS, MMCIOIIMMH OTHOUICHHUE K YTy, TpeGOBaHHii ITTaBHOro Oyxrajirepa
WM OyXrajTepa, BBINOJHSIONME €ro (QyHKIHH, 10 BOIPOCcam o(hopMIIEHHS U IIPEIOCTABICHUSA
JUIS ydeTa JJOKyMEHTOB H CBEJICHHIL.
1.4. Yupexenue, oCyIecTBIsis TOCTAHOBKY OyXralTepeKoro (Oro/KETHOT0) yueTa, OmnpeeseT
GopMy U METOJbI ydeTa, TEXHOJIOIHIO 06paGoTKK yueTHO nH(OpMaIMK; pa3pabaTeBacT CUCTE-
My BHYTPEHHETo (PMHAHCOBOTO KOHTPOJIS; GOPMHUPYET YUETHYIO HOMUTHKY IO JPYTHM BOTPOCAM.
1.5. TonoBas Gyxraatepckas OTYETHOCTh YUPECIKACHHS SBJIICTCA nyOJIMYHOM M pa3sMeliaeTcs Ha
oduimaibHOM caiite B ceTH MHTEpHET B MOPsKe, OMNPEACTCHHOM npukazom M® PO ot
21.07.2011r. Ne 861 «O0 yTBEpKACHUH MOPsiKa IIPEIOCTABICHHUS uH(bOpMALUU T'OCYAapCTBEH-
HBIM (MYHHUIUIIATEHBIM) YUPEKICHHIM, €€ Pa3sMEIICHHS Ha odurmaIbHOM caiite B cetr MHTep-
HET U BEJICHHS YKa3aHHOTO CaiTay.

2. 3agaun OyXraJTepcKo crysKObI

2.1. Opraumsanus yyera (pHHAHCOBO-XO3AHCTBEHHOH JIEATEIBHOCTH YyHPEKACHHA.

2.2. OcyliecTBIeHHE KOHTPOJIS COXPAHHOCTH MMYIIECTBA, NPABUJILHOTO pacXOJ0BaHHS JICHEK=
HBIX CPEJICTB H MaTEPHAIBHBIX IIEHHOCTEH, COOMOICHHS SKOHOMUH CPE/ICTB yUPEIKACHHUS.

2.3. GOpPMUPOBAHHUE TIOJIHOI U JOCTOBEPHOH MH(DOPMALHMH O NEATENbHOCTH YUPEKICHUS A €ro
MMYLIECTBE, HEOOXOIUMOM BHYTPEHHHUM I10JIb30BATENISIM OyXraaTepcKoi OT4ETHOCTH (PYKOBO/IH-
TEJO, YYPEAUTENIO), @ TAKIKE BHEIIHUM OJIb30BATE/ISIM OyXranTepcKOod OTYETHOCTH.

2.4. O6ecreuenne nHdoOpMAaIEel, He0OX0MMON BHYTPEHHUM M BHEIIHUM IOJIb30BATEIIIM Oyx-
raJTepcKoil OTUETHOCTH, UIsl KOHTPOJIS COOJIIOICHHS 3aKOHOIaTe/IbCTBA Poccuiickoit Penepariuu



IIPH OCYIIECTBIEHAN YUPEKICHUEM XO3SHCTBEHHBIX ONEpPALMH, UX 1es1eco00pa3HOCTH, HATTHYHUS
1 JIBHYKEHHs MMYIIECTBA M 0053aTeIbCTB, HCIIOIb30BAHUS MATEPHAIBHBIX, (PUHAHCOBBIX, TPY/10-
BBIX PECYPCOB B COOTBETCTBHH C YTBEPIKICHHBIMU HOPMAMH.

2.5. IIpeloTBpalleHre OTPHUIATEIBHEIX PE3YJIBTATOB XO3SHCTBCHHON JIEATEIbHOCTH yIPEXKICHHS,
BBISIBJICHHE BHYTPHXO3SHCTBEHHBIX Pe3epBOB obecneuenus ee PUHAHCOBOH yCTOHIMBOCTH.

3. CtpykTypa

3.1. CTpykTypa ¥ Tar OyXraiTepcKol cirykObl ONpenesseTcs MTATHBIM PaclicaHueM, yTBep-
JKJIEHHBIM PYKOBOJMTENIEM YUPEK/ICHHS, C yIeTOM 00beMOB paboThl 1 OCOOCHHOCTEH OCYINECTB-
JISIEMOM JI€ATEIbHOCTH.
3.2. B cocTtaB Gyxraarepckoii cirysKOb! BKIIOUAIOTCS TPYIIIBI (OTAENBI):
* [10 HAUMCJICHUIO OIJIATHI TPY/Ia;
* [10 yueTy He()UHAHCOBBIX AaKTHBOB;
* [10 pacyeTaM ¢ KOHTPareHTaMu,
* 10 YUYETYy CPE/CTB, IOJIYyUYSHHBIX OT IIPUHOCSIICH J0XO/I AeATEIbHOCTH;
* [0 IPYTHM pasjeliaM OyXrajarepckoro (010/UKETHOrO0) ydera.
4. OyHKIMH

4.1. Opranmsanus GyXraiTepeKoro ydera akTHBOB, 0053aTeIIbCTB M XO3AHCTBEHHbIX oreparvi B
HATYPATLHOM M3MEPEHHH U JIEHEKHOM BBIPAXKCHHH IIyTEM CILIOLIHOTO, HEIPEPHIBHOTO IOKYMCH-
TAJILHOTO OTPAXKCHHUSL.

4.2. ObecriedeHne KOHTPOJIS HATUYUS U JIBHIKEHHS] HUMYIIECTBA, UCIIOJIB30BAHUSA MaTEPUATBHBIX,
(MHAHCOBBIX M TPYJIOBBIX PECYPCOB B COOTBETCTBHH C YTBEPHKACHHBIMA HOPMaMH.

4.3. CBOeBPEMEHHOE HAUMCIICHHE W TIEPEUNCICHIE HAIOrOB i cOOPOB B 010/ KETHI OFOIKETHOM
cucreMbl Poccuiickoit Denepanuu.

4.4, OcyllecTBIEHHE KOHTPOJIS CBOEBPEMEHHOIO MPOBEJCHNS HHBEHTAPH3AINH He(UHAHCOBBIX
AKTHBOB, JICHEKHBIX CPEJICTB, PACUCTOB C KOHTPAreHTaMH, PEBU3HHI B IIO/IBEIOMCTBEHHBIX CTPYK-
TYPHBIX TIOJPA3/IEICHUSIX, BBIICICHHBIX HA CAMOCTOSITEIIbHBIH OaaHc.

4.5. TlpuHATHE Mep 1O IPEIYNPEeXKIEHUIO HENOCTaY H XUIICHHH, obecrieyeHUEe CBOEBPEMEHHOTO
oOpMIIEHHSI MATEPHAJIOB II0 HEJOCTa4YaM M XHIICHHSM, OCYIIECTBICHHE KOHTPOJIA Hepeiad B
HEe0OXOIUMBIX CTydasiX MaTepHajIoB B CJICICTBEHHBIC OPraHbl.

4.6. CocraBieHue OyXraJTepcKod OTUETHOCTH Ha OCHOBE MEPBHYHBIX YHYETHBIX JOKYMCHTOB H
OyXraJTepCKuX 3alucen.

4.7. TlpuMeHCHHE YTBEP:KICHHBIX B YCTAaHOBJICHHOM IIOPS/IKE TUITOBBIX YHU(DULIEPOBAHHBIX
dopM HepBUUHOI YUeTHOM JOKYMEHTAIMH, COOIOACHHE MOPAIKA oopmiieHHs ITOH JOKyMEHTa-
WA, a TAKKe rpaduKa TOKyMEHTO00opoTa.

4.8. CocTaBleHHE M CBOEBPEMEHHOE IIPEJICTABICHHE B YCTAHOBIECHHBIE aJpeca OyXralTepcKoH,
(rHAHCOBOH, HAJIOTOBOM, CTATUCTAYECKON OTUETHOCTH.

4.9. VyacTue B aHanu3e (pUHAHCOBO-XO3SHCTBEHHOM JESTEIPHOCTH YUPEKICHUSA U €ro 1oJpas-
JICJICHUH.

4.10. OBecneueHne XpaHeHUs OyXTaITePCKUX JOKYMEHTOB H OYXTalTepCKOro apXuBa.

4.11. Ocy1ecTBICHHE KOHTPOJISI M aHAJIA3A:

« IIpaBUILHOTO W CBOEBPEMEHHOTO OGOPMIICHHUS [IPHEMa H PACXO/IOBAHHS MaTCPHAIBHBIX HEHHO-
cTeH,

+ CBOEBPEMEHHOTO B3BICKaHHs JEOMTOPCKOW 3aI0JDKCHHOCTH W TOTAIlICHHS KpPEIUTOPCKOH 3a-
JIOJDKEHHOCTH;

* [IpaBWJILHOIO pacxoJoBaHMs (OHJA OMIATHI TPYZAA, HAYUCICHHUSA U BbIIAYH IIpeMUid, BO3Ha-
rpaieHuit ¥ mocoOuit, COOMIOIEH s yCTAHOBICHHBIX IITATHBIM PACITMCAHUEM OKJIAZI0B, CMET 110~
XOJI0B M PACXO/I0B, COOJIIOICHHS TIIATEKHOH W QUHAHCOBOH IUCITMILIMHEL;

o O60CHOBAHHOCTH ¥ 3aKOHHOCTHU CIMCaHMs ¢ OyXraaTepckoro Oananca He(uHAHCOBBIX aKTHBOB,
HeJI0CcTay, XUIIEHH, 1e0NTOPCKON U KPEIUTOPCKON 3aI0TKEHHOCTH;

o [IpaBHIBLHOTO ¥ CBOEBPEMEHHOTO TIPOBEIEHHS K OYOPMIICHHS [IEPEOHEHKH MaTepUATIBHBIX HEH-

HOCTEH.



5. IlpaBa

5.1. Byxrantepckas ciryxk0a ydpeimJIeHHUsI BIIPaBe:

5.1.1. Tpe6oBarh OT JIFOOBIX JODKHOCTHBIX JIUL YIPEKICHHS BBINOTHCHHS rpaduka JOKyMEHTO-
obopora.

5.1.2. TpeboBarh OT MOApA3JCIECHUI YUPEK/ICHHUS IPEICTABICHHUA MaTCPUAIIOB, HEOOXO0IUMBIX
JUISL OCYIIECTBIEHHS pabOThl, BXOJSIIEH B KOMIETCHIHUIO OyXTranTepHHy.

5.1.3. TToAmMCHIBATh JOKYMEHTBI, CIIyKalllie OCHOBAHUEM JUIsl IPUEMa U BbIIa9l MATCPUATIbHBIX
[leHHOCTell (JICHEKHBIE CPEJICTBA, JICHEKHBIE TOKYMEHThI) OyXranrepckue, GUHAHCOBbIE, CTATH-
CTHYECKHE OTYETHI YUPEK/ICHHS, @ TAKKe JOKYMEHTBI, H3MEHSIOHUE PacyeTHbIE 0053aTe/IbCTBa
yupeskaIeHus. YKazaHHbIE JOKYMEHThI 0€3 MOMIMCH [JIABHOrO OyXraiurepa Wi €ro 3aMeCTHTEIIs
CUMTAKOTCS HEJCHCTBUTEIILHBIMH.

5.1.4. He mpuHMMATh K WMCIOJIHEHHIO H O(OPMJICHHIO JOKYMEHTBI IO ONEpAIsM, KOTOPBIC
HAPYIIAIOT JEHCTBYIONIEe 3aKOHOIATECTBO M yCTAHOBICHHBIH TOPSZIOK IPHEMA, OLPHXO0Ba-
HHS, XPAHEHHUS U PACXOLOBaHMS TIEHEKHBIX CPE/ICTB H IPYTHX MaTEPUAIbHBIX HEHHOCTEH.

5.1.5. TlpeacTaBasiTh PYKOBOMTENIO YUPEKICHUS TPEIUVIOKEHNSI O HANOKCHHN B3BICKAHUH HA
JIMIL, JIOTMYCTHBIIMX HeJ00pOKauecTBEHHOE O(QOPMIIEHHE M COCTABJICHHE JOKYMEHTOB, HECBOC-
BPEMEHHYIO TMepejady MX JUI OTPKEHWs Ha cyerax OyXraJaTepckoro ydera d OTYCTHOCTH, a
TaKKe JOMYCTHBIINX HEJOCTOBEPHOCTD JaHHbIX, COACPIKAIIMXCA B IOKYMCHTAX.

5.1.6. YKasaHusi TJIABHOTO OyXrajirepa W pabOTHHKOB OyXrajaTepuy B pejienax GyHKIMH, Ipe/y-
CMOTPEHHBIX HacTosmuM [10JI0KeHHeM, SBJISIOTCS 00s3aTe/bHBIME K PYKOBOJCTBY M HCIIOJIHE-
HUIO BCEMH JIOJDKHOCTHBIMH JIMLIAMH YYPESIKACHUS.

6. OTBEeTCTBEHHOCThH

6.1. BCio OTBETCTBEHHOCTD 3@ KAYECTBO M CBOEBPEMEHHOCTH BBIIIOJHEHHS BO3I0MKEHHBIX [lomo-
JKEHHEM Ha OyXTanTepcKyro ciyk0y 3a1ad 1 GyHKIHE HeceT IIaBHbIi Oyxrantep.
6.2. CrereHb OTBETCTBEHHOCTH JPYIHX PaOOTHUKOB YCTaHABIMBACTCS JA0JDKHOCTHBIMA MHCTPYK-

IIHSAMH.

3aBeyrOmui /3naraoBa JI.M./
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